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Maiden Eagles Are Soaring!

TEACH, LEARN AND LEAD FOR THE FUTURE
The Mission and Vision of Maiden Elementary

The mission of Maiden Elementary is to join hands with our students and their families in order to create a safe environment in which we recognize the uniqueness each student brings and to respond with strong teaching practices, positive relationships, and mutual respect that inspires and enables students to become confident, self-directed, 21stcentury learners.
Beliefs 
· Our primary focus is on our students and their learning. 
· We respect the uniqueness of each student and recognize each student’s physical, social, cultural, emotional, and intellectual differences. 
· Varied learning opportunities will be provided for the students in the instructional and assessment procedures. 
· Provide an environment that promotes and instills academic excellence, character, social growth, and an awareness of health and wellness, thus fostering 21st Century life-long learners. 
· Provide a safe, caring, and comfortable environment that promotes student learning. 
· Teachers and staff will model the seven pillars of character: responsibility, trustworthiness, courage, citizenship, respect, caring and fairness. 
· The teachers and staff believe that a joint partnership between themselves, the students, the parents, and the community is essential in assuring the success of our school’s mission. 

2011-2012 Theme

 “Academic Success Under Construction”
[image: image1.wmf]
This Student-Parent Handbook has been prepared to provide essential information to the young people and their parents who attend Maiden Elementary School.  Please take a few minutes to review the contents.

Message from the Principal

Welcome!             Bienvenido
It is our pleasure to welcome you to Maiden Elementary School.  We hope that your educational experience with us is warm, inviting and most of all successful.  It is our primary goal to provide a quality educational experience in a safe, caring learning environment.

This Student-Parent handbook will provide you with information relative to general school operations, academic expectations, rules and procedures.  Please read and discuss this handbook together and keep it with you all year.  It will serve as a helpful reference in answering many questions you may have.

The Maiden Elementary Staff has high academic and behavioral expectations for all students.  Our school is a great place to make new friends and share the excitement of learning.  The faculty and staff of MES are committed to providing a strong foundation in the basic academic subjects as well as enrichment in technology, music, physical education and art.  We are very fortunate to be able to celebrate the diversity and unique characteristics of each child, every day.  We encourage you to visit with us and share in your child’s educational experience.

You play a key role in your child’s success at school.   Please consider volunteering in the classroom, for our Teacher-Parent Organization, our school improvement meetings or Career Day.  Active involvement by parents in their child’s school is a strong indicator of student success.  If you ever have any questions, concerns or comments please don’t hesitate to call me at 828.428.8769.
Thank you for your support in this task that we share; educating our children!

Sincerely,

Lori Reed, Principal
Catawba County Schools Mission Statement

The mission of all Catawba County Schools is to Teach, Learn and Lead for the Future.
Maiden Elementary Daily Schedule

7:10  AM
Teachers on duty, Planning and preparation time

7:10-7:35 
AM Breakfast

7:35  AM
All students should be in classrooms – 
7:35  AM
Tardy Bell Rings
2:05  PM
Bus rider dismissal

2:05  PM
Dismissal for car riders and Kid Connection

2:40  PM
Teachers end duty day
Before and After School Care
This service is provided by Community Schools from 6:00 to 7:30 AM and from 2:05 to 6:00 PM.   Please call 464-9355 to make arrangements.  The telephone number to Kid Connection Before and After School Care at MES 828.428.0750.
Reminder: Students may not arrive at school before 7:10 AM. Supervision begins at that time.  The school will accept no responsibility for students left before 7:10 AM.  Please consider this as you make plans for your child.

Student Planner
Every student in grades K-6 is issued a student planner.  This is an organizer/planner that helps students understand expectations, create timelines, set goals, monitor progress, and track their own success.  The planner provides one place for students to record all assignments, and has the school calendar and other important information. The planners are an effective learning tool for students, a vital communication tool for parents, and a real teaching tool for educators.  We trust that through the cooperative efforts of all concerned, we may help our students achieve their full potential at Maiden Elementary School.  One planner is issued FREE to each student. There will be $5, non-refundable replacement fee for lost or misplaced planners.
Academic Expectations
Maiden Elementary has high expectations for ALL students, from kindergarten through sixth grade. The staff wants all children to get the most out of their educational experience.  It is important that every student:

1) Be at school each day, on time, and leady to learn.

2) Come to class prepared.

3) Follow the class and school rules.

4) Show respect for the staff.

5) Show pride in YOUR school.

6) SOAR for Success!

Homework: Homework may be given to students for review and enrichment.  The teacher will give a clear explanation so homework will be a learning experience.  Generally children have a higher achievement when parents show an interest in their schoolwork.  A student is expected to make up missed work due to absences.  It is difficult for teachers to stop during the school day to prepare make-up assignments.  If you wish to pick up missed work for your child, please request homework by 10:00 a.m. by calling the school office (428-8769).  Work will be left in the school office for after school pickup.

Physical Education:  Physical Education is offered to all students in grades K-6.  If a student needs to be excused because of physical limitations, please submit this in writing to the teacher.  Continued restrictions will require a medical doctor’s written excuse on file.  Regular clothing is satisfactory for physical education activities.  Shoes with rubber soles that lace for proper fit are required to ensure safety on PE days. 
Report Cards:  Report cards are issued every nine weeks. The report card envelopes are to be signed by a parent and returned to the teacher.  Mid-term progress reports will be issued at the four and one-half weeks mark.  The following are release dates for mid-term reports and report cards during the 2011-2012 school year.
Progress Report Dates                                 Report Card Dates

September 29, 2011                                    November 2, 2011

December 8, 2011                                      January 26, 2012

February 28, 2012                                     April 4, 2012  
May 10, 2012                                          June 13, 2012
NC WISE Parent Portal:  Beginning in late November 2011, parents will be able to view their child’s grades in NC WISE by logging onto a special site.  Grades for the previous week will be updated and loaded by 8:00 A.M. each Thursday morning for third through sixth grade students.  K-2 students will usually only have grades posted by mid-term and report card time.  Parents will receive more information about this feature later in fall.  
Awards:  At the end of the school year, various awards are presented to students who excel in academics, attendance, sports and good citizenship.

Attendance
The importance of regular attendance cannot be over-emphasized!  A child should be in school every day that he/she is physically able to be present.  It is extremely difficult to successfully keep up with class work if attendance is irregular.  If a student is repeatedly absent without proper cause, the attendance counselor will be notified.  It is also the discretion of school administrators to involve outside agencies such as social services if attendance becomes a problem.  It is the student’s responsibility to make up all assignments, projects and tests he/she missed during his/her absence.

Absences:  If a child has been absent from school, please write an excuse giving name, date, days of absence, reason for absence and parent signature. The excuse should be given to the teacher for proper coding of the absence. If parents have a doctor’s note, it is always recommended that this accompany any parent note.  If a note is not received within  3 school days of the absence, the absence(s) will be coded as unlawful.  Any student leaving before 10:50 AM or arriving after 10:50 AM will be recorded as absent for that day.

Tardiness:  Any student arriving to school after 7:35 AM must report to the office with a parent or adult before going to the classroom.  Students who are not in school, consistently signed out early or tardy without school consent will be considered truant.  When a student has accumulated ten tardies, a parent will be required to attend a conference with a school administrator.  Truancy violates state and local attendance laws and will be considered a serious offense.  Continued truancy may result in legal action.

Leaving School: If a student needs to leave school early, the parent must come to the office to sign the child out.  The student will only be released to the parents. Parents must notify the school if someone else has permission to pick up their child, and this person must be on the parent’s approved students pick up list.  In this case, the person must verify their identity with a photo I.D.  Parents are asked not to check out students after 1:30 PM.

Transportation:  Bus transportation to and from school is provided for all students.  Riding the school bus is a privilege -- NOT a right.  Students who misbehave on the school bus will be denied transportation privileges.  Students are to ride the same bus every day unless permission has been granted to ride another bus.  Parents must request in writing, permission for their child to ride a different bus or get off at a different bus stop.  Requests are made through the School Office and are approved by the School Principal.
Afternoon Transportation Changes:  It is very upsetting to a child when his/her way of going home in the afternoon is constantly changing.  All children function much better in an environment of consistency and stability.  Please make every effort for your child to go home the same way each day and to know what to expect when school is dismissed.  If it becomes necessary to make a change for your child due to an emergency situation, please call the school no later than 1:30 P.M. in order to give us time to locate the teacher and share the change with him/her without causing a last minute disruption.  We are making every effort possible to eliminate transportation changes which come into the school office by phone.  When someone calls in to change transportation for a child, the office personnel have no way of verifying who the person is making the call.  Any and all afternoon transportation changes need to be made in advance and in writing. Thank you, ahead of time, for helping us with this. 
Important Procedures
Change of Residence, Telephone Number or Transfer: If you change your address, residence location, or your home or work telephone number, please notify the school at once.  If you move to an address outside the Maiden Elementary attendance area, you must request a Student Transfer Release to remain at Maiden Elementary. This release may be obtained at Catawba County Schools Central Office in Newton or by calling Wendy Griffith at (828) 464-8333.

Visitors to the Building: Visitors to Maiden Elementary are invited and encouraged at all times.  For your child’s safety, all visitors are asked to enter the school through the main doors and report to the office where a visitor’s badge will be issued.

Inclement Weather Guidelines: It is the right and responsibility of parents to decide if a student should attend school under extreme weather conditions.  If early morning conditions require that schools open late or be closed for the day, local radio stations and cable channels will announce the adjusted schedule.  You can also check the Catawba County Schools webpage at www.catawbaschools.net for schedule changes.  Be prepared in advance for an early dismissal due to weather conditions.  Instruct your child of the procedures he/she is to follow.  Please do not call the school.  It is essential that telephone lines be kept open for emergency calls and to receive the latest information from our Central Office.  Remember--After school care does not operate for early dismissals.
Fire & Tornado Safety Drills: Maiden Elementary will have monthly fire drills.  The teacher will be in charge of the class.  Everyone is to walk, without talking, quickly to the designated evacuation area.  Tornado drills will also be held periodically to prepare our students and staff for these types of emergencies.

Use of the School Phone: The school phone is for business purposes.  Children with a legitimate reason may use the phone with teacher approval.

Leaving School Grounds: No student will be allowed to leave the school grounds during school hours without written permission, a telephone call, or a personal visit from a parent or guardian.  You must come by the main office to sign your child out.  The student will be brought or sent to the office after the teacher is notified by a school official to release the child

Prescription Medicines: The administration of prescription medicines to students by school personnel will be done only in exceptional circumstances wherein a student’s health may be in jeopardy without it.  If school personnel must administer medication, it must be under the following conditions:

1.  A signed order by a physician(prescription) with specific directions for administration must be submitted.

2.  A bottle with pharmacist’s label designating patient’s name, instructions, name of drug, and name of physician must be submitted.

3.  A record must be kept of all children receiving medication.  This record must be accessible in the principal’s office.

Nonprescription Medicines: The above procedure will also apply to all nonprescription medicines administered to students in kindergarten through grade 6.  Teachers cannot give aspirin or Tylenol products to students.

Head Lice Policy: Head lice is a problem most schools encounter each year.  The students will be examined by the Department of Human Resources team, nurses from Catawba County Health Department, and school personnel.  Our school maintains a “No Nit Policy” as recommended by the Health Department.  This means that if your child has or gets head lice, he/she must be treated for head lice with all lice and nits (eggs) removed from the hair before he/she returns to school.  Usually, your child should be able to return to school the next day.  Each child sent home with lice or nits cannot board the school bus or return to class until he/she has been examined in the office.
School Pictures: Individual student pictures will be taken two times during the school year.   Notices will be sent home indicating the date and time.

Lost and Found: Articles found in and around the school should be turned in to the Lost and Found area where owners may claim the property by identifying it.  If you think an item has been lost at school, please contact the office.
Parties: There are two special classroom parties a year for all Maiden students which usually occur at holiday time and the end of the year.  Any other type of celebration is not to exceed 15 minutes. Any food item such as cupcakes, cookies, cake, etc. must be purchased from the store and cannot be homemade.  Candy items must be individually wrapped.  No food items for parties may be served at any time before the last school lunch is served due to federal regulations. 
Personal Belongings
Bringing personal belongings to school is discouraged.  Any audio equipment (radios, tape/cd players, miniature TV sets, electronic games, cell phones, video and mp3 players, etc.) is NOT allowed at school unless permission has been granted by the principal for a special project or event.  Game trading cards, silly bands, dangerous objects and materials are NOT allowed on campus.  Any item may be confiscated by the staff and kept until a parent comes to the school to pick up the item or until the end of the school year.

School Insurance
Parents have the opportunity to purchase school accident insurance through The American Advantage Marketing Group.   School-time and twenty-four hour coverage will be available at the following rates (rates are subject to change):

            Low Option     Middle Option      High Option
School Time
 $10
       
$15
             $30
24-Hour
 $50
       
$80
          
 $160

An information sheet explaining the program will be sent to each home at the beginning of school. If you need more information, please call our school office at (828) 428-8769.
Cafeteria
The cafeteria serves breakfast and lunch daily.  We encourage you to pay in advance for more efficient serving time.  Sign the student permission sheet if you wish for your child to charge extra sales to his/her account.  Any monies not spent by the end of the year will be credited to your child’s account for the next year unless otherwise notified.  No student will be allowed to charge over five days or beyond a limit of $5.00.  Daily charges are subject to change and are as follows:

Lunch-  Elementary Student $2.00      Reduced $0.40
Adult – al la carte (Pay based on what you pick up)
$0.50 extra milk

Breakfast- Elementary Student $1.00   Reduced $0.30
Adult – a la carte
In these tough economic times, we encourage all families who feel they may qualify to apply for Free or Reduced Lunch/Breakfast.  Forms to apply for this program, are always available in the school office. 
Catawba County Schools Transfer Policy
Students who do not live in the Maiden Elementary district but wish to attend this school must fill out a Request for Transfer.  These forms are available at the Catawba County Schools Office.  Transfers are granted free of charge to Catawba County residents on a space available basis.  Out of county residents must pay a fee. For further information, call 464-8333.
Parent Conferences
Parent orientation meetings are held at the beginning of the school year, and parent conferences are conducted for each child during the first academic quarter. Other conferences may be scheduled when students are not progressing as expected or when there is a concern from the parent or the teacher.  We are always most willing to schedule conferences at other times during the year.  Please feel free to call your child’s teacher and arrange a conference any time you have a question or concern.
School Dress
The following outlines revisions made by the Board of Education Policy 4.3600.

Section Two: Disruptive Behavior 

Any physical or verbal disturbance which occurs within the learning environment and which interrupts or interferes with teaching or orderly conduct of school activities is prohibited.  While this list is not intended to be exclusive, the following acts, when done for the purpose of causing a disruption or obstruction of any lawful function, mission or process of a school, illustrate the kinds of offenses prohibited by this policy: 
A.  Improper Dress 

Appearance or clothing that is provocative, obscene, vulgar, suggestive, lewd, and transparent, profane or suggests acts of violence

Hats, bandannas, headgear of any kind within a building

Bare midriffs 

Pants worn in such a manner that (1) undergarments or shorts are exposed (2) they drag on the floor (3) they are excessively baggy and present a safety hazard
Advertising, naming, or referencing any alcoholic product, tobacco product, controlled substance, firearms, weapons on any jewelry, clothing or book bags 

Chains or jewelry, including those that hang from wallets, studded collars or bracelets that may be used as a weapon, cause injury or hinder movement 

Dark glasses worn within the building (medical exceptions honored) 

Lack of shoes (barefoot) or lack of appropriate foot covering 

Any dress, book bags, materials that reflect association with or promotion of a “gang” (determination is made by the administration or the resource officer) 

Appearance or clothing that is reasonably foreseeable to cause a material or substance disruption or endanger the health or safety of the student or others (sagging pants fit under this category)
While Section A attempts to address inappropriate student dress, the Board of Education recognizes that all inappropriate dress cannot be defined within the context of this section. Therefore, the Board of Education delegates to the school administrators the authority to determine the appropriateness or inappropriateness of dress not specifically addressed in this section.  Note: The school administrator may make exceptions as deemed appropriate for medical, religious or special school observances.

Discipline: 

*First Offense - Warning and change of clothing - confiscation of any inappropriate items. Isolation if necessary 

*Second Offense - Call parents (guardian) - request change of clothing be brought to school. Conference conducted. Isolation if necessary 

*Third Offense - After school detention, isolation within the school environment (ISS) - Parent conference conducted 

Note: Violations of this section are not deemed as OSS offenses unless a serious safety issue exists. In lieu of sending a student home to change clothing the student should be isolated (ISS) at school unless a parent specifies they are to be sent home.
Notice
Grievance Procedure: It is required by the Rehabilitation Act of 1973 (S504) that each local education agency have a policy and procedure that enables a student and/or parent to file a grievance in the event they feel that they have been discriminated against.  In the Catawba County School System this has been addressed by Policy 10.350 STUDENT GRIEVANCE PROCEDURE.  The school counselor is the designated school grievance officer.  The Catawba County Board of Education provides a grievance procedure (BOE 10.3500) and an appeal process (BOE 10.3501) as an avenue for student and parents to resolve problems which may occasionally arise in the operation of the schools.  Copies of each policy are available in each school office or at the central administrative office.

Notification of parents’ rights according to the Family Education Rights and Privacy Act (FERPA) of 1974 is provided as part of this handbook.  Additional information or questions should be addressed to your school counselor.

Hatch Amendment: In accordance with Section 1017 of Goals 2000, which amended the Hatch Amendment, parents have the right to examine all instructional materials.  This can be done by appointment.
Academic Expectations
Library – Media Center
Our school media center is a source of pride and is a vital part of our instructional program.  Through regularly scheduled classes or open library time, students are encouraged to explore the many books and resource materials available to them.  In order to maintain an adequate collection, pupils, teachers, and parents must cooperate to see that materials are returned in good condition.  If materials are not returned, a charge equal to the replacement price is assessed.

Discipline
To guarantee a safe and orderly social and educational climate, it is important for students to understand that acceptable standards of behavior will be expected at all times. Discipline will be administered when a student’s actions interfere with the right of teachers to teach and students to learn.  Students are reminded that any teacher or staff member in the school has the right to correct unruly individuals at any place and at any time.  When positive efforts have not succeeded in correcting a student whose behavior interferes with the learning environment, the Principal or Assistant Principal may use the discipline recommended by Catawba County Schools Code of Student Conduct (CCS Board Policy 4.36.00) The following items are never permitted on campus: knives, matches, water/toy guns, lighters, explodable objects, firearms, cartridges, tobacco, and/or drugs.

School Rules

1) Be Safe
2) Be Orderly 

3) Be Accountable

4) Be Respectful

SOAR to Success!

Positive Behavior Intervention Support (PBIS)
All students are asked to follow our PBIS expectations for each area of the Maiden Elementary campus (matrices of expectations are posted throughout the building and may also be viewed by parents in their child’s student data notebook).  PBIS is a researched base strategy used to manage student behavior in a way that positively rewards students who follow school expectations for being model students. Students who choose not to follow stated expectations will be issued either a minor write up to inform parents of less severe infractions or a major write up which usually results in an office referral and administrative intervention by the principal or assistant principal.  Part of the referral process is having the student to reflect on the unacceptable behavior and think about what can be done in the future to avoid such situations.  

Teacher-Parent Organization
The Maiden Elementary School PTO exists to promote the welfare of children.  They sponsor many educational opportunities for the children and the whole family.  Parents are encouraged to participate in the activities of the PTO. 
Our PTO officers for the 2011-2012 school year are:

Katie Lawing, President

Tina Lineberger and Kristi Harvell, Co-Vice Presidents

Jennifer Sigmon, Secretary

Donna Jones, Treasurer

Stephanie Longfellow, Volunteer Coordinator 

Phoebe McClellan, Volunteer Coordinator

Our first PTO meeting and Open House will be held on Tuesday, September 27th, 2011 beginning at 6:30 P.M. in the gym. 

Gifts and/or Balloons for Students
Gifts and/or balloons may be delivered to students at school; however, due to a safety hazard no balloons or glass vases will be allowed on the bus.

Field Trips
A school field trip is defined as a student or a group of students leaving the school campus under the sponsorship of the school and under supervision of school employee(s) to extend educational experiences consistent with the general goals and objectives of the total school program.  All field trips are approved by the principal. It is the teacher’s decision to plan or schedule field trips.   Parents are needed and welcomed as chaperones on some trips; however, teachers will schedule chaperones to ensure all interested parents have an equal opportunity to attend. Due to CCS Policy, no parent is allowed to ride on a school bus for a field trip.  Parents are also requested not to take pictures or videos of any child on a trip except their own child.  Many of our children are not allowed to be photographed or videotaped due to parent request.  No video or picture of any child other than your own should ever be posted to a public social networking site.  
Student-Parent-Teacher Agreement
We know learning can take place only when there is a combination of effort, interest, and motivation. We are all committed to excellence at Maiden Elementary School. To achieve this, students, parents, and educators must be willing to recognize specific responsibilities.   The Student-Parent-Teacher  agreement is a promise to work together. We believe this agreement can only be fulfilled by our team effort. Each parent will be asked to sign this agreement at their first parent-teacher conference during the first nine weeks of school. Working together, we can improve teaching and learning for all students at Maiden Elementary School. 
Questions or Concerns
If you have any questions or concerns about any information contained in this handbook, please call the school office at (828) 428-8769.  Thank you for taking the time to read the information contained in this handbook. 






