Bunker Hill High School 

Music Boosters

CONSTITUTION AND BY-LAWS

(As Amended, October, 2007)
ARTICLE I.  Name, Purpose, Office, and Fiscal Year

Section 1.  NAME: This organization, chartered by the State of North Carolina, as a Non-profit association, shall conduct business under the designation “Bunker Hill High School Music Boosters” and shall be referred as “Music Boosters” for the balance of this document.

Section 2.  PURPOSE: This organization shall endeavor to promote musical interest and ideals for the enrolled students, provide parental/adult support and financial supplement, as needed, to enrich and enhance the instrumental programs (including flag corps), vocal, and performing Music programs of this school.

Section 3.  OFFICE: The mailing address of this organization shall be:

Bunker Hill High School Music Boosters

Bunker Hill High School

4675 Oxford School Road

Claremont, NC 28610

Section 4.  FISCAL YEAR: This organization shall maintain, for tax purposes, a fiscal year beginning July 1st, and Ending June 30th.

ARTICLE II.  Membership, Rights, General Meetings

Section 1.  MEMBERSHIP: 

A) Member ship in the Music Boosters shall be offered to parents and/or legal guardians of students in any of the Music Department programs, interested individuals, family members, music directors, and friends interested in the purposes of this program.  

B) Members are expected to be supportive of the activities, programs, and projects of the Music Boosters and the General Membership meetings and assume and appropriate share of the organized work of the association, in order to achieve its goals.

Section 2.  RIGHTS:

A) Members in good standing have the right to attend all General Membership Meetings, participate in the discussion and conduct of the business of this organization, and vote, one vote per member, upon all pertinent activities and elections of this organization.

B) Members whose conduct or demeanor at Music Department or Music Booster sponsored functions may be deemed, (by member in Good Standing), to be illegal, improper, or detrimental to the Music Program, or a negative influence on the students participation in the Music Program, may be asked to confer with the Executive Committee to determine the facts of the situation.  Should the conduct or demeanor be determined to be detrimental to organization’s goals, the Member shall be asked to relinquish Membership and refrain from attendance at subsequent functions.  The Member may request reversal of this decision, after presenting his/her viewpoint of the situation, by vote of the General Membership at a regular General Meeting.

Section 3. GENERAL MEETING: Monthly meetings of the General Membership shall be held the first Monday of each month, during the school year, that is not a legal holiday, or a scheduled school vacation day.  The General Membership meeting schedule may be rescheduled if announced in writing in advance to the General Membership.  

ARTICLE III.  Officers, Committees, Chairpersons, Board, Term of Office

Section 1. OFFICERS:  The Elected Officers of the Music Boosters shall consist of a President, Executive Vice President, Secretary, and Treasurer.

Section 2.  COMMITTEES: 

A)  The Executive Board (Committee) shall consist of the Elected Officers and music directors of the Music Boosters and shall be responsible to the General Membership for the conduct of the business affairs of the Music Boosters organization, including compliance with all the laws and regulations concerning its activities. 

Section 3.  BOARD:  The Elected Officers, the Chairpersons, and the Music Directors with Faculty Advisors shall function as the Board:  responsible to the General Membership for Proposed Budget preparation, review, and selection of fund-raising projects, recommendations of actions appropriate to the goals of the Music Boosters, and coordination of activity support efforts.

Section 4.  TERM OF OFFICE:

A) All elected positions.  Officers shall consist of a term of One (1) year, commencing on June 1st of the year elected.
B) No Member shall hold the same office for more than 2 years.

C) No President shall hold any elective office for a period of one (1) year following his/her last term in office.

ARTICLE IV.  Duties of the Officers:

Section 1.  The President shall: 

A) Preside at all General Meetings, Executive Board Meetings, and Chair the Budget and Executive Committees.

B) Be authorized for the signing of checks for Music Booster expenditures.

Section 2.  The Vice President shall:

A) Assist with the duties of the President, and assume those duties in the event the President become unable to fulfill the same.

B) Assume the office of President should it ever become vacated for any reason.

Section 3.  The Secretary shall:

A) Record the minutes of all General Membership Meetings in a permanent book of ledger form which shall remain the property of the music boosters.

B) Report the minutes of the prior General Membership Meeting at each meeting and append or correct minutes as appropriate.

C) Make the General Meeting Minutes available for inspection by any Member upon request.

D) Make a copy of the By-Laws available to Members upon request.

E) Record the minutes of the Board Meetings in a manner similar to the General Membership Minutes and maintain in like manner.

Section 4.  The Treasurer shall: 

A) Act as custodian of all Monies received by the Music Boosters from whatever source, and make deposits, as often as necessary to ensure their security.

B) Maintain accurate financial reporting and books of accounts, which shall remain property of the Music Boosters and available for inspection upon request.

C) Maintain the checking account in current order and issue checks as appropriate under the fiscal policies herein.

D) Report on the financial status of the Music Boosters at all General and Board Meetings.
E) Prepare the financial statements at the close of the fiscal year.

F) Submit the financial records to a Certified Public Accountant for audit within two (2) weeks of the close of the fiscal year.

G) File all the appropriate financial reports to the State and Federal Revenue Departments.

ARTICLE V. Duties of the Standing Committee Chairpersons.

Section 1.  Chairpersons shall enlist volunteers from among the General Membership to serve on their Committees and supply a list of these Members to the Secretary for permanent record.

Section 2.  The Executive Board shall conduct the day-to-day business of the Music Boosters in accordance with the policies outlines herein.

Section 3.  The Nomination Committee shall be composed of at least three (3) members, as selected by the Executive Board, and announced by the February General Meeting.  They shall compile a slate of nominees for all elective positions for presentation by the March General Meeting, and accept nominations from the floor.
ARTICLE VI. General Policies

Section 1.  Educational Activities:  All costs and fees for Band Camps, Instructional Clinicians, Guard Clinics, and any other activity which may be construed as Educational in nature shall be paid by those participating and/or benefiting from said event.  Financial assistance may be granted to students with financial hardships, when brought to the attention of the Executive Board or to one of the Directors.
Section 2.  Remote Activities:  Whenever possible, the cost of transportation to events away from school property will be underwritten by the Music Boosters. 

Section 3.  Excursions:  Excursions and overnight trips involving meals, lodging, and possible extended transportation, necessitate detailed advanced planning and extensive parent involvement.  The costs of these activities shall be born by the participants, except when advanced fund raising directed at the individual project, is sufficient to offset costs.  
Section 4.  Hardship:  Occasionally a case of hardship may present itself, making participation by an individual student difficult.  When this comes to the attention of a member of the Music Booster, the Executive Board shall investigate discretely, so as to prevent embarrassment to the student.  The Executive Board will determine if funds will be allocated to assist on a case by case basis.

Section 5.  Conduct:  Chaperones and those acting in positions of leadership for excursions and activities must be familiar with the rules of conduct required by the Catawba County School System, and be prepared to enforce like conduct at all times.

Section 6.  Ethics:  At all times, Members should pursue standards consequent with ethical and honest activity and sound business practices.

ARTICLE VII.  Fiscal Policies
Section 1.  The Executive Board shall meet with the Music Directors to formulate the proposed budget for the coming year.  This budget is considered conditional upon the approval of the Membership and generation of appropriate funds.

Section 2.  All proposed purchases in excess of $500.00 shall require approval of the Membership at a General Membership Meeting.

Section 3.  All proposed purchases in excess of $250.00 shall require approval of the Executive Board at a regular meeting.

Section 4.  Each approved purchase, if possible, shall require issuance of an individual purchase order designation the vendor, item, cost, and any other pertinent information required for the purchase.

Section 5.  No remittance by the Treasurer in payment of a debt shall be permitted unless said debt is incurred for an approved purchase.

Section 6.  No funds shall be collected or disbursed for any proposed excursion until approval of the activity has been received from the Catawba County School Board.

Section 7.  No person unless an official representative of the Music Boosters, shall collect or hold any funds in the name of the Music Boosters: nor shall any person, unless an official representative of the Music Boosters, make committal for any debt or promise to deliver goods, or deliver goods that are the property of the Music Boosters or held by the Music Boosters instead for another.
Section 8.  At all times, the business of the Music Boosters must be pursued in a manner consequent with the ethics and sound business standards expected of all non-profit/benevolent associations, and implement precautions to ensure constant financial integrity in all projects.

ARTICLE VIII.  Parliamentary Procedure

· All business meetings shall be conducted by Robert’s Rules of Order, using the most recent, revised edition.

ARTICLE IX.  Amendments

· This Constitution and By-Laws may be amended at any designated General Membership Meeting by an affirmative two-thirds (2/3) vote of the Members in attendance, upon prior notification in writing at least seven (7) days in advance of the scheduled meeting.  
