
TEST ACCOUNTABILITY AND SECURITY FORM


My signature below indicates that I have administered the North Carolina state test named below according to all state and local regulations and policies as printed in the Test Administrator’s Manual (TAM), the Testing Code of Ethics, information provided in the training session(s) conducted by the school system’s Test Coordinator and/or school Test Coordinator.  I was given a copy of the Administrator’s manual which contains the Testing Code of Ethics to read prior to the test administration and to use during the actual test administration.  I have reported any test irregularities to the school test coordinator, principal or Catawba County Schools Accountability Services.

I will and/or have abided by the following provisions:

1. Kept the test materials secure by having them in my possessions and revealing the contents to no one.

2. Not reproduced test items in any manner for future reference.

3. Read the TAM or proctor guide prior to testing.

4. Followed the test administration procedures precisely and administered the test in an unbiased manner

5. Followed appropriate procedures for distribution and collection of all supplemental materials used to administer the state test.

6. Worked with the test coordinator to implement appropriate modifications for identified students, provided the accommodation(s) are (1) documented in an IEP, 504 plan or LEP plan and (2) is routinely used in classroom instruction by all the student’s teachers.

7. Worked closely with the proctor to ensure that a proper testing atmosphere was provided.

8. Provided accurate information on the Student Information Questionnaire (SIQ) section of each student’s answer sheet.

9. Reviewed and edited student answer documents for completeness and scorability.

10. Followed the appropriate procedures for students in need of testing as outlined by the school test coordinator.

11. Completed the Special Codes sections of student answer sheets as outlined by the school test coordinator.

12. Followed the rules established by the LEA test coordinator for the school test coordinator. 

Any testing irregularities, violations of testing procedures, or violations the Testing Code of Ethics should be noted on the irregularity form and given to the school test coordinator, principal or Catawba County Schools Accountability Services.  The absence of a written report is viewed as an acknowledgement that no irregularities or violations occurred.

Name of Test: ____________________________

Administration Date(s): __________________

Print Name of Test Administrator: _________________________
Signature: _________________________
Proctor Signature(s):

____________________________________

____________________________________

____________________________________

____________________________________

