





ClassScape Adding Students 2011 - 2012

Adding Students to your School
[image: image1.png]


Under Classes/Students:

Click on Add Student to School

All information must be filled out accurately.

Student ID rules: 

· Must be 5 - 20 characters in length. 

· Must be unique within your district

· USE the NCWISE number
Student Login rules: 

· Must be 5 - 20 characters in length (check class roster)
· Must not contain or match the Student Password. 

· Must be unique within ClassScape. 
· USE 180firstnamelastname (ex. 180melissagemes) and truncate if needed
Student Password rules: 

· Must be 8 - 20 characters in length. 

· Cannot contain the Student Login or any of the following words:
apple, password, teach, school, change, hello, classscape

· USE NCWISE number with leading zeros to make a 9 digit number in the social security format (123-45-6789) WITH DASHES
NOTE: You will be given the opportunity to add the new student to a class(es) after the 'Add Student' button has been pressed.
** Each student must know their Login and password!  Teachers should print a class list from ClassScape prior to testing (under Manage Classes) to have accurate student login information!**
Required Information
	  


In addition to Student ID, Student Login and Student Password…
· Student first name and last name as in NCWISE
· Gender

· Grade Level

· Ethnicity

· Date of Birth

· Read Aloud?

· Large Font?

· Theme color? (White, Yellow, Green or Gray)


If a student transfers to your school from another Catawba County School, email Melissa MooseGemes and request the student be moved to your school.  Please provide the student’s full name as it appears in NCWISE and a grade level or NCWISE number for verification.
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