CCS ClassScape for 2011-2012


· ClassScape should be opened in Mozilla FireFox 3 (or greater) or Internet Explorer 7 (or greater)
· ALL users will need to respond to a usage agreement at first login, agreeing to not copy, print or duplicate assessment items without written permission from ClassScape
· If a teacher/administrator used ClassScape last year, the same Login and Password will work but the account must be re-activated through email again this year – if you don’t get an email from ClassScape within a few minutes of clicking on the “Verify Email Address” button, contact Melissa (Moose)Gemes 
· If a teacher used ClassScape last year and doesn’t remember his/her Login and/or Password, on the Login Screen click on “Forgot your login or password? Click here” to enter school email address – this should result in an email from ClassScape where the login will be visible and the user can change his/her password – PLEASE write this information down in a safe place 

· If a teacher has never used ClassScape before, have him/her email Melissa (Moose)Gemes to get entered into the system – please include school name, along with the grade level and subject(s) taught
· All Benchmark classes (those to receive LDP/ benchmark tests from the County) MUST be named using a consistent standard:

-Elementary and Middle School classes should begin with the grade number, then Math/Reading/Science and the teacher’s last name (add first name info if there are multiple teachers in the school with the same last name)

-High school courses (including Algebra I* in middle school) should begin with the subject name, then the semester (Fall / Spring), then teacher last name

 -Other information can be added at the back of the title, such as “Block 1,” “4th period,” “Blue Group,” “Panthers,” etc.

-Class titles should look like this:



3 Math Smith



5 Reading Jones Block 1 



8 Science Black 3rd Period 



English Fall White 2nd Period 

· If a teacher “adds” a new class, it will not receive benchmark tests (LDPs) Only Test Administrators and District Level Administrators can set classes up to receive benchmark tests - School administrators can provide Melissa (Moose)Gemes with a list of 3rd – 6th grade teachers and what they teach and classes will be set up (ex. Smith teaches 6th grade math, 3 groups)
· All classes do not have to be Benchmark classes – classes can be set up for specific groups of students (AIG, ESL, EC, remediation, etc.) that teachers want to give separate assessments

· There are separate X2 tests – consider how you want to group these students in ClassScape at the beginning of the year so that the class data collection is consistent for the year
· Teachers should encourage students to stagger clicking the START button by a few seconds to help avoid connectivity issues
· Contact Melissa (Moose)Gemes in Accountability Services for any needed ClassScape assistance (setting up classes, school trainings on setup or data application) by email or at 465-7092
August 2011


*In ClassScape, Algebra I classes get assessments designed for a semester course.  If the course lasts the entire year, use the subject “AlgCon” instead of Algebra I in the class title

